Public Sector Re-use of Information Regulations

The Re-use of Public Sector Information Regulations (2005) came into force on 1 July 2005 to allow people to apply to re-use the information held by us.
Re-use means using the information for a purpose other than the purpose for which the document was originally produced.
  

We are not under any automatic obligation to allow re-use of information, but if we do allow re-use of any of our public sector information, this has to be done in accordance with the regulations. 

 
Receiving information under Freedom of Information and other information regimes does not give you an automatic right to re-use it and you must make a distinct request to re-use it.

The Re-use of Information Regulations does not provide access to the information itself. This must still be accessed through the Freedom of Information Act 2000, Data Protection Act 1998 or other information regimes such as the Environmental Information Regulations 2004.

What does re-use of information mean?

Re-use means using the information for a purpose other than the purpose for which it was produced. This includes using the information for commercial purposes.

How do I make a request for re-use of information?

To be valid a request must:

· be in writing, which includes email 

· state your name and address 

· specify the document which you want to re-use 

· state the purpose for which the document is to be re-used
This applies only if you want to re-use information held by us, otherwise requests for access to information should be handled under the Freedom of Information Act 2000.

An applicant must have obtained the information under an access request before he/she can have an application to make a re-use considered.

A request for access and re-use may be combined. This should be done by filling out the application form and returning it to:
The Freedom of Information Officer

Chichester District Council

East Pallant House

East pallant 

Chichester 

PO19 1RT

or email foi@chichester.gov.uk 

Do we have to respond to requests for re-use of information within a certain timescale?
Yes. All requests must be responded to within 20 working days unless there are exceptional circumstances. For example where requests are extensive in terms of the number of documents requested, or raise complex issues. If we require more information we will contact you.
If a request is received outside of normal working hours it will be treated as being received the next working day.
Response means one of the following:

· refusing the request 

· making the requested document available for re-use 

· letting you know that we are still making a decision and providing you with an estimated date when you can expect to hear from us. 
Before any re-use is permitted you will be required to comply with our terms and conditions. Please click on the following document for a copy of the terms and conditions.

Are documents always granted permission for re-use?

No. There are certain regulations that prevent re-use, where:

· the content is exempt from disclosure under the Freedom of Information Act 2000. 

· the documents falls outside of our statutory functions. 

· the document contains information in which intellectual property rights are owned by a third party. An example of this would be architectural drawings which have been commissioned by an architect who retains the copyright. 

· the document does not exist.

Will I be advised if my request is refused?

Yes. We will advise you in writing of the:

· reasons for refusal 

· your rights to an internal review and appeal 

· the necessary time limits of reviews and appeals.

Can I re-use the information in any way I choose?

No. We can impose conditions on re-use. These conditions will not unnecessarily restrict the way in which a document can be reused or restrict competition.

What happens if someone else wants to re-use the information?

We cannot discriminate between two applicants who request the same information, nor can we grant you exclusive rights for re-use of the document unless the arrangement is in the public interest.
If exclusive rights are granted, the document will be reviewed on a three year basis and details of the exclusive rights may be published on our website.

Do I have to pay for a re-use of information request?
We reserve the right to recover a reasonable return on investment. This may include:

· staff time or third party contract costs;

· publication costs; or,

· any other reasonable costs incurred in producing the document.

The return on investment will be calculated annually and will be based on the Bank of England Base Rate applied to the original investment.

Applicants will be required to pay all charges in advance of the information being released.

Where an applicant has been charged for the supply of information under the Freedom of Information Act 2000 or Environmental Information Regulations 2004, these costs will be deducted from the standard charge.

Any requests considered unreasonable will be refused.

Can I request the information to be in a particular format?

Yes, but this must be stipulated in your request and may incur an additional charge. It may not always be possible or practicable for us to provide the information in your preferred format. We have no obligation to put material into specific formats or languages and may make documents available as they exist when the request is received.

List of main documents available for reuse

Enquirers are directed in the first instance to our Publication Scheme. Not every document covered by each class will be available. However the available documents are likely to be included in one or other of the classes.

What happens if I am not happy with how the request has been handled?

You can ask for an Internal Review to be carried out. This request must be made in writing in accordance with our internal "Comments, Compliments and Complaints" procedure. Our notice will be in writing, giving reasons for the decision.

What happens if I am still unhappy after the Internal Review?

You can refer your complaint to the Office of Public Sector Information at:

OPSI Standards Team 
Room 1.35 
Admiralty Arch 
North Side 
The Mail 
London 
SW1A 2WH

Tel: 020 7276 5217 
Fax: 020 7276 5207 
Or by accessing the OPSI website and completing an online form.

Any complaints referred to OPSI must:

· be in writing 

· state the nature of the complaint 

· include a copy of our decision notice.

Appeals to the OPSI must be lodged within six months following an Internal Review.
Further advice
If you need further advice from the Council under these Regulations please contact the Public Relations team at Chichester District Council, East Pallant House, 1 East Pallant, Chichester, West Sussex, PO19 1TY, call 01243 534754 or email foi@chichester.gov.uk 

