REFUND REQUEST FORM – Parking Services 
PLEASE SEND IN PERMITS WITH THIS FORM
Date submitted:     ________________
Payee Name:
_________________________________________________
Address:
_________________________________________________
Postcode:                ___________________
Telephone No:__________________
Email Address:
_________________________________________________
_________________________________________________________________

Reason for Refund:     _______________________________________________
_________________________________________________________________
___________________________________________________________________

Residents parking permits ONLY – Previous Name & Address
Permit Holder Name:
______________________________________________
Previous Address:
______________________________________________
___________________________________________________________________

If you paid by card for the original payment of a RESIDENT PERMIT, we will refund the amount by BACS transfer to the original card used, if you would like us to refund into a different account or have paid by cash then please fill in the details below. 
For all Pay and Display refunds please fill in the details below.
Your Bank Details – PLEASE PRINT CLEARLY or the form can be rejected
              *Bank Name              ___________________________________________
*Sort Code:                ___________________________________________
*Account Number:      ___________________________________________
                  (Short number 8 Digits)
*Account Holders Name:         ___________________________________________
* Please note that refunds are issued via bank transfer and without these details there may be a delay in processing your request.

Signature:     ________________________________________

Print Name:   ________________________________________

Please complete and return the form via email to parkingservices@chichester.gov.uk or by post with any corresponding permits to: Parking Services Department, Chichester District Council, East Pallant House, 1 East Pallant, Chichester, PO19 1TY.
Data Protection Statement

Chichester District Council uses the data you provide to process parking permits/season tickets and Penalty Charge Notices which are issued in respect of on and off-street parking. All processes are carried out using secure systems. The data is required to carry out the efficient provision of parking services within the administrative District. The information you provide will only be used for the parking related purposes for which it was obtained. This may include sharing it with partner agencies and other local authorities within West Sussex involved directly in parking management, specifically the Police, the Traffic Penalty Tribunal, the Traffic Enforcement Centre and agents providing services to Chichester District Council in carrying out this role. Details of West Sussex County Council’s and Chichester District Council’s compliance with the General Data Protection Regulations can be found at www.chichester.gov.uk/dataprotectionandfreedomofinformation and at www.westsussex.gov.uk.
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