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	Job Application Form (please write clearly in black ink or type)

	Title of post applied for:
	


Please ensure that you add at least one telephone contact and a user email address which, should your application be successful, will be stored as part of your HR record.
	PERSONAL DETAILS (block capitals please) 

	Surname:
	
	Forenames:
	

	Address:
	
	Mobile no:
	

	
	
	Email address:
	

	
	
	Tel No. (Home)
	

	
	
	Tel No. (Work)
	

	
	
	National Insurance. No:
	


N.B. When completing this application please provide a FULL employment history on the application form completed for this post. Please also include details of any gaps in your employment history Including educational, training or other gaps. 
	EDUCATIONAL / PROFESSIONAL QUALIFICATIONS & VOLUNTARY ACTIVITIES 

(original documents as proof of qualification will be required at interview)

Please enter details of Professional, Higher, Further Education GCSE’s and Other Qualification including:

Place of study

Qualification obtained

Result/Grade

Date Obtained



	Professional, Higher & Further Education 
	Details
	Result:

	
	
	

	GCSE’s (or equivalent) & Other qualifications:

	

	Other relevant Educational or Training Courses:

	

	Please briefly describe any activities outside work, including voluntary or community work, which you consider support your application for this post.

	


	CURRENT POST 

	Job Title:
	
	Salary:
	

	Name & Address of Employer:
	
	Industry/Sector
	

	
	
	Employment Start date:
	

	
	
	Employment End date: (if applicable):
	

	Please outline your responsibilities & staff responsible to you (if applicable)



	Reason for leaving or wishing to leave:

	

	Period of notice required to terminate your present employment in weeks:
	


	PREVIOUS EMPLOYMENT (please list ALL jobs)

	Name & Address of Employers
	Job Title
	           Dates
	Reason for leaving and final salary

	
	
	From
	To
	

	
	
	
	
	


	APPLICATION SUPPORTING STATEMENT

	Please say why you are applying for this post and how your skills and experience meet the job criteria given. Details of any achievements or distinctions that you consider relevant should be included. Please use a continuation sheet if necessary.

	

	Where did you see this vacancy advertised?
	


	OTHER INFORMATION

	Do you hold a current full driving licence? 
YES  / NO 
	Do you have access to a car? 
YES  / NO 

	Relationship with Chichester District Council
You are required to disclose if you are related by blood, marriage or cohabitation to any Chichester District Councillors or any other person appointed to one of the Council’s Committees of Sub Committees or Council Employee.

Are you related to any member or employee of the Council?

If yes please provide name(s) and state relationship



	Have you ever worked for this Council before and if so in which post(s) and when? YES / NO




	EQUALITY 

In accordance with the EQUALITY ACT 2010 please specify any changes to the recruitment interviewing process that you would like us to make in relation to a disability you may have:

Process changes:




	CRIMINAL CONVICTIONS

All applicants are asked to complete this section.

If the answer to the first question below is “Yes,” please provide details of the conviction(s), date and the nature of the offence(s) and any penalty/sentence imposed in the space provided.
You do not need to give details of convictions considered spent under the REHABILITATION OF OFFENDERS ACT 1974 unless you are applying for an exempted occupation, details of which can be found in the Recruitment Information. A conviction does not automatically mean that you will not be considered for the post you are applying for. If the position you are applying for requires a Standard or Enhanced Disclosure this will be detailed in the role profile. You will then be required to declare all disclosable criminal convictions, cautions, reprimands or warnings SPENT or UNSPENT. Any job offer will be subject to a full declaration and satisfactory criminal record clearance being received.

You will be asked to complete the Disclosure form once you have been offered the position. 
Certain spent convictions and cautions are ‘protected’ and are not subject to the above disclosure of spent convictions to employers (please see DBS website for guidance and criteria
https://www.gov.uk/government/collections/dbs-filtering-guidance. 
Please declare any unspent convictions (and all disclosable spent convictions if the post is exempt from the Act) below.


	Conviction details including offence and date:



	REFERENCES

	Names and addresses of two referees, one of which should be your current or most recent employer & please include an email address for each reference. Please note: references must not be from relatives

	Name:

Address:

Tel No.:






Email address:






Relationship to referee:





	Name:

Address:

Tel No.:






Email address:






Relationship to referee:


	


	Can we contact your references prior to interview? YES  / NO 


	Please state your Maiden name if applicable
	


	PERSONAL DECLARATION

	I declare that the information given is true and correct. I give my consent to my referees being contacted as indicated.



	Signed:
	
	Date:
	
	Name:
	


	Thank you for completing this application. 
Please return to:

HUMAN RESOURCES SECTION
CHICHESTER DISTRICT COUNCIL

EAST PALLANT HOUSE

1 EAST PALLANT

CHICHESTER

PO19 1TY
	General Data Protection Regulation (GDPR) and Data Protection Act 2018 (DPA 2018). The processing by the Council (CDC) of personal data which you have provided will comply with the principles, requirements and rights in the GDPR and DPA 2018. CDC will process your personal data (a) for the purpose(s) for which it has been given in connection with your job application; (b) in a secure manner; and (c) for as long as is considered to be necessary. Those purposes include maintaining and managing the requirements of CDC's HR systems and at times producing depersonalised statistics. As part of a proper and fair assessment of your application and if you are selected for interview, CDC will share your personal data with relevant officers (on occasions this may include non-CDC employees who form part of the interviewing panel).


	We hope that you will be successful in your application but if you have not heard from us within three weeks of the closing date, then we must ask you to assume that you have not been selected for interview.
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Equal Opportunities Monitoring Form (Confidential)

Chichester District Council is committed to Equal Opportunities in Employment. To ensure the effectiveness of this policy, all applicants are asked to provide the following information. Any information given will be treated in the strictest confidence and will be used solely for the purpose of monitoring.

THIS INFORMATION WILL ONLY BE ACCESSIBLE BY THE HR DEPARTMENT. IT WILL NOT BE TAKEN INTO CONSIDERATION AS PART OF YOUR APPLICATION. 

	1
	NAME:
	


	2
	JOB APPLIED FOR:
	


	3
	DATE OF BIRTH:
	
	AGE:
	


	4
	TITLE: Please confirm your title (Mr/Mrs/Ms/Miss/Dr/N/A/etc.) 
	


Ethnic Origin questions are not about nationality, place of birth or citizenship. They are about colour and broad ethnic group. U.K. citizens can belong to any of the groups indicated.

	5
	*ETHNIC ORIGIN: Please tick the appropriate box: 

I would describe my ethnic origin as:

(a) WHITE 

British    White European   




	
	Any other white background (please specify):
	


	
	(b) MIXED

 White & Black Caribbean    White & Black African    White & Asian  



	
	Any other mixed background (please specify):
	


(c) ASIAN OR ASIAN BRITISH

	
	 Indian    Pakistani    Bangladeshi  



	
	Any other Asian background (please specify):
	


(d) BLACK OR BLACK BRITISH

	
	 Caribbean    African     


	
	Any other Black background (please specify):
	


(e) CHINESE OR OTHER ETHNIC GROUP

	
	      Chinese     Other    (please specify) --------------------------------------


	6
	DISABILITY: The Equality Act 2010 states that “A person has a disability for the purposes of the Act if he/she has a physical or mental impairment which has a substantial and long-term adverse affect on his/her ability to carry out normal day-to-day activities”.
Please indicate whether you consider yourself to be a disabled person;

YES  / NO 
If you consider yourself disabled, please state, or describe the nature of your disability:


	


	7
	RELIGION: If applicable please specify your religion:
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