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 If calling please ask 
for: 

Customer Services 
Tel: 01243 534740 
E-mail  
contact@chichester.gov.uk 

Our ref: TX1(v9) 

Your ref:  

  
 
Dear Sir or Madam 
 
Town Police Clauses Act 1847/Local Government (Miscellaneous Provisions) Act 1976  
Enquiry - Hackney Carriage/Private Hire Drivers’ Licence Application 
 
Thank you for the recent enquiry regarding submitting an application for either a Hackney Carriage 
and/or Private Hire Drivers' Licence (the ‘licence’).  Please find enclosed the appropriate forms and 
guidance that will assist with the submission of a correct application.  If there are any concerns about 
the suitability of the applicant then the application will be referred to the General Licensing Sub-
Committee for determination. 
 
Items which must be provided as part of an application are shown at Annex 1 overleaf.  Please note 
that all documents must be submitted at the same time, either via post or in person.  Upon 
receipt, the documentation will be considered so as to ensure that a valid application has been 
submitted.  If any issues or discrepancies are found, the application will be invalidated and you will be 
contacted and given advice. 
 
If you require any further advice or wish to make an appointment in order to submit the application, 
please contact a member of the Customer Services Team. 
 
Yours faithfully 
 
Licensing Team 
Growth & Place  
 



 
ANNEX 1 

 
 

1. Application Form (Form T1). 
 
2. Photograph - A recent colour passport sized photo.   
 
3. ‘Right to Work’ Check - We are required to undertake a face-to-face immigration check to 

ensure the applicant has a right to work in the UK.  Please see 
https://www.chichester.gov.uk/hackneyprivatehireapplications (under the headings ‘Apply for a 
driver’s licence’ then ‘Right to work in the UK’). 

 
4. Certificate of Good Conduct - If the applicant has lived in the UK for less than 5 years at the 

time of application, then they must obtain a certificate of good conduct from the embassy in 
whose country/countries they have lived.  This document must be a certified translation if the 
original certificate is not in English. 

 
5. Driving & Vehicle Licensing Agency (DVLA) Medical Examination Report (Form D4 – 

Version 1/18) and Declaration by Medical Practitioner to support application for a Hackney 
Carriage/Private Hire Drivers Licence (Form T14) - These must be completed by the applicant’s 
Doctor or a Doctor from the same medical practice who has access to the applicant’s medical 
records.  They must not be older than 4 months from the date of application.  It is recommended 
that contact is made with the medical practice as soon as possible to arrange an appointment. 

 
6. Criminal Record Check - This must be at an enhanced level and must not be older than 3 

months from the date of application.  Please see 
http://www.chichester.gov.uk/article/25497/DBS-enhanced-disclosure-criminal-records-check for 
details on how to obtain an Enhanced Criminal Record Check. If the applicant does not already 
have a current certificate issued within the last 3 months, the fee is £40.00 (where using the GB 
Group On-Line System please note that the charge is £56.00). 

 
7. DVLA Driving Licence (Photo card) Check - We require you to provide this authority with your 

DVLA photo card driving licence.  Your card will be processed using our approved DAVIS 
software which enables us to access the DVLA database to verify your driving licence record 
and status.  An applicant must be over 21 and have held a valid UK/EEA Driving Licence for at 
least 12 months.  Where the driving licence is issued by another country, please contact the 
Licensing Team on 01243 534744.  The cost of the check is £3 for a one year licence and £9 for 
a three year licence. 
 

8. Taxi/Private Hire Driving Proficiency Test - For further details of what the test involves and 
organisations that provide the test, please see 
https://www.chichester.gov.uk/hackneyprivatehireapplications (under the headings ‘Apply for a 
driver’s licence’ then ‘Driving proficiency test’).  If you are uncertain whether Chichester District 
Council recognises a particular test provider then please contact the Licensing Team on 01243 
534744. 

 

9. Wheelchair Assessment - If applying to drive a Hackney Carriage vehicle or the applicant 
intends to drive a wheelchair accessible private hire vehicle, then they will also need to pass 
this assessment.  Please see https://www.chichester.gov.uk/hackneyprivatehireapplications 
(under the headings ‘Apply for a driver’s licence’ then ‘Wheelchair assessment test’). 

 
10. Knowledge Test - An applicant must pass our Knowledge Test.  Please see 

https://www.chichester.gov.uk/hackneyprivatehireapplications (under the headings ‘Apply for a 
driver’s licence’ then ‘Knowledge test’).  The knowledge test costs £41.00 and £20.00 each 
resit. 

 

11. Application Fee - The application fee is £140.00 for a one year licence or £312.00 for a three 
year licence.  No refunds are available.  
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