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	If calling please ask for:
	Customer Services
Tel: 01243 534601

E-mail 
contact@chichester.gov.uk

	
	Our ref:
	AXB/TX15

	
	Your ref:
	

	
	
	


Dear Sir/Madam 
Town Police Clauses Act 1847/Local Government (Miscellaneous Provisions) Act 1976 

Enquiry – Transfer of a Hackney Carriage/Private Hire Vehicle Licence 

Thank you for the recent enquiry regarding a change in vehicle ownership.  Please find enclosed the appropriate forms and guidance.  

Selling Vehicle

Under Section 49 of the Local Government (Miscellaneous Provisions) Act 1976 (the 'Act') a Hackney Carriage or Private Hire vehicle licence holder (the 'Licence Holder') is required to provide the issuing authority with notification if they intend to transfer ownership of the vehicle to another person or organisation, who wishes to continue using the vehicle for taxi or private hire work. Section 49 requires the notice to include the name and contact details of the new owner and must be submitted within 14 days from the date ownership is transferred.

Notice of Change of Proprietor of a Hackney Carriage or Private Hire Vehicle - Form T11 has been devised to assist the original vehicle owner in discharging their duties under Section 49.  Once submitted our records will be updated accordingly and ensure that the original proprietor is no longer legally responsible for the vehicle under the Act.   
Purchasing Vehicle

To assist the Licensing Team with issuing the paper part of the licence and ensuring compliance with this Council’s Vehicle Policy and Conditions, the person purchasing the vehicle will need to provide the following additional information:
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1.
Application to Transfer a Hackney Carriage or Private Hire Vehicle Licence - Form T12. This needs to be completed by the person or company that has purchased the vehicle and wish to hold the vehicle licence.

2. A current Certificate of Insurance will need to be obtained and provided upon application evidencing that the vehicle is insured for 'hire and reward' or ‘private hire’.

3.
The Driving & Vehicle Licensing Agency (DVLA) V5 Registration Document. If this is not available due to the vehicle being recently purchased, please provide a copy of the V5C/2 slip that confirms the details of the new registered keeper.

4.
The existing licence holder must return the paper-part of the vehicle licence.

5.
The application fee is £23.50.  The Council’s preferred method of payment is by debit card or credit card.  If submitting the application by post then payment can be made by telephoning Customer Services on 01243 534740.
It is strongly recommended that the new proprietor refer to the Hackney Carriage and/or Private Hire Vehicle Policy and Conditions to ensure that the vehicle is maintained in accordance with these requirements.  A copy of the conditions can be viewed via our website http://www.chichester.gov.uk/article/25500/Taxi-and-private-hire-licensing---legislation-conditions-and-policy.  Some of the key requirements are to provide and maintain a fire extinguisher, first aid kit, warning triangle, no smoking signs and reflective vests for the driver and the maximum number of passengers the vehicle can carry.

Exempted Vehicles - Private Hire Vehicles Only

If the application is in respect of a Private Hire vehicle which it is intended to be used solely for chauffeur or executive work, then an exemption can be applied for under Section 75(3) of the Local Government (Miscellaneous Provisions) Act 1976 (the 'LG(MP)A 1976'). This exemption removes the requirement for the standard licence plate and door signs to be displayed on the vehicle. For further advice regarding this exemption please contact the Licensing Team.

Taxi Rank Pass for Chichester Train Station - Hackney Carriage Vehicles Only

Any hackney carriage vehicle proprietor that uses the taxi ranks at Chichester train station MUST ensure that they have obtained a rank pass from Indigo, who act as agents for Govia Thameslink Railway.  To obtain a rank pass please visit the link to Indigo’s website http://taxis.gtrcarparks.com.  If you have any further queries then please contact Indigo’s customer service support number 0330 123 5247.  Please note that there are only a limited number of rank passes available from Indigo.
If you require any further advice or wish to make an appointment in order to submit the application, please contact a member of the Customer Services Team.
Yours sincerely

Licensing Team

Housing & Environment Services

Enc 
East Pallant House, 1 East Pallant, Chichester, West Sussex PO19 1TY

Telephone: (01243) 785166   Fax: (01243) 776766   www.chichester.gov.uk  DX30340 Chichester

Office opening hours at East Pallant House are: Monday – Thursday 8.45am – 5.10pm, Friday 8.45am – 5pm


